
Must be an approved and verified member of the Boise ATV Trail Riders to post a classified ad.   

1. Under the USERS FUNCTIONS heading upper right 

corner of your screen, log-in, and click on DASH-

BOARD.  Under Posts select Add Post and the Add 

New Post screen should appear. 

2. ADD NEW POST SCREEN:  Under the Add New 

Post heading, in the Enter title here blank space, 

type in “FOR SALE ~ ” or “WANTED ~” first in capital 

letters, then add item, such as: FOR SALE ~ ATV Trailer.  See example below. 

3. Below in the white box, type in the information about the item for sale or wanted, description of 

item, price, name 

and contact infor-

mation.  It is up to 

you to use your e-

mail address or 

phone number.  Add 

the date of the post 

at the end of the in-

formation as shown. 

4. On the right-hand 

side under CATE-

GORIES, click Mem-

ber Classifieds. 

When finished, click on Save Draft and wait for the system to complete the task. 

5. Click on Preview to preview the post. 

6. Click on Edit to edit the  post, if necessary.  When finished, click on Publish. 

7. All classified ads will be posted in the MEMBERS area in the drop-down box, Member Classi-

fied.  The for sale or wanted item will also be seen in the RECENT POSTS area, and could pos-

sibly show up under Most Popular heading on the lower right-hand corner. 

8. DELETE CLASSIFIED ITEM: Members will need to delete their classified item within two months 

or when it has sold.  If you have the permission to delete, Log-in, select Posts, scroll to find 

posting, click on the box beside your post, and click on Delete Permanently.  If you cannot de-

lete, contact a Web Admin to delete the ad for you. 

9. NOTE:  If anyone abuses their permissions, the BATR web administrators have the right 

to revoke their privileges and not allow access. 
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